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Rules and Regulations of Student Internship at the University of 
Economics in Katowice 
 
I. Mandatory Student Internship 
 

§ 1  
1. The Mandatory Student Internship (hereinafter referred to as the “Mandatory Internship”) constitutes 

a part of the process of education provided by the University of Economics in Katowice (hereinafter 
referred to as the “University”) and is credited. The Mandatory Internship is directly connected with the 
courses completed in accordance with the curriculum for each field of study. 

2. The Mandatory Internship is supervised in terms of its content by the supervisor of the thesis 
(hereinafter referred to as the supervisor) or a person appointed by the Dean (if there is no supervisor). 

3. The Mandatory Internship is supervised in terms of its organization by the Bureau for Cooperation with 
Corporate Partners and University Alumni (hereinafter referred to as the Bureau). 

4. Whenever these Rules and Regulations refer to an enterprise, it shall be understood as an enterprise, 
institution or another organizational unit which provides the student with internship. 

5. Dismissing the student from their Mandatory Internship at the request of the enterprise offering the 
Internship for reasons attributable to the student shall be understood as failing the internship. 

6. Dismissing the student from the Mandatory Internship for reasons which are not attributable to the 
student shall be reported by the student in writing or via e-mail to the Bureau, immediately after it 
occurs.  

7. Failing to receive credit for the Internship means that the student is required to repeat the internship 
within the time limit of their program curriculum. 

 
The Organization and Course of the Internship 

§ 2  
1. The student has to choose an enterprise, which will agree to offer them Mandatory Internship.  
2. The duration of the Mandatory Internship is: 

a) general academic fields of study - one month, 
b) first-cycle practice-oriented fields of study: 

 3 months for programs commenced before October 1, 2019 
or  

 6 months for programs commenced after October 1, 2019 
c) second-cycle practice-oriented fields of study - 3 months  

3. The student is required to prepare the “Student Mandatory Internship Agreement” – hereinafter 
referred to as the “Agreement” (the template may be downloaded from the Virtual University or the 
website of the Bureau), which constitutes the basis for doing the internship. This is a tripartite 
agreement with the following parties: the University, the enterprise and the student. The Agreement, 
signed by the student and the enterprise, shall be submitted by the student to the Bureau, so that it 
may be signed by the University. One copy of the Agreement is stored at the Bureau, another copy is 
given to the enterprise and the remaining copy is given to the student. The student is obligated to 
obtain the consent of the supervisor (as well as the Dean, in the case of Mandatory Internship which 
is done during the academic year – it does not apply to internships done at the practice-oriented fields 
of study if their date stems from the program curriculum) before they submit the Agreement to the 
Bureau. 

4. In the event that the enterprise providing the student with the Internship uses a different template of 
the Agreement, it may still constitute the basis for doing the Internship, however, the student is 
obligated to submit this document to the Bureau in order to verify the formal and legal aspects of the 
Agreement by the legal advisor of the University.  

5. In the event that the internship is done in organizational units of the University, the basis for admitting 
the student to the internship is the ““Declaration of an University Organizational Unit to Admit a Student 
to Internship”.  

6. The Declaration referred to in (5) shall be executed in three copies. The student is obligated to submit 
one copy of the Declaration to the Bureau before they commence their internship, where the copy will 
be stored; another copy is given to the host entity and the remaining copy is given to the student. The 
Declaration is signed by the head of the host entity on behalf of this entity. 

 
  



Credit Requirements 
§ 3  

1. In order to receive credit for the Mandatory Internship the student is required to complete all the tasks 
stipulated in the Agreement. Further, the student is supposed to acquire knowledge, skills and social 
competences defined for their field of study – internship (the list is available on the website of the 
Bureau).  

2. The primary requirement which has to be fulfilled to receive credit for the Mandatory Internship is the 
Internship Completion Form. 

3. The student has to prepare the Internship Completion Form (a template of the document may be 
downloaded from the Virtual University or the website of the Bureau), complete it and then obtain the 
signature of the person authorized to sign it on behalf of the enterprise to confirm the completion of 
the Internship.  

4. The student is obligated to obtain the signature of the supervisor or another person designated by the 
Dean (if there is no supervisor) on the Internship Completion Form (already signed by the student and 
the enterprise). 

5. The signature of the supervisor or another person designated by the Dean (if there is no supervisor) 
is equal to receiving credit for the Internship in terms of its content, so that the student may be granted 
ECTS credits in accordance with the program curriculum.  

6. The student is obligated to submit the Internship Completion Form to the Bureau, which was filled in 
accordance with the provisions of (3) – (4), no later than: 
a) by October 15 – for internships which are not done during the academic year, 
b) within 14 days of finishing the internship – for internships which are done during the academic 

year.  
7. The Bureau confirms that the internship was completed in terms of the formal aspects and stores the 

original internship documents.  
 
II. Supplementary Student Internship 
 

§ 4  
1. The student has the right to do internship which is not provided for in the program curriculum, in order 

to increase their qualifications (hereinafter referred to as the “Supplementary Internship”), provided 
that this internship does not interfere with their University courses. First-cycle students who completed 
at least the first year of their program and second-cycle students may apply for Supplementary 
Internship. 

2. The Supplementary Internship is supervised in terms of its content by the Dean.  
3. The Supplementary Internship is supervised in terms of its organization by the Bureau. 
 

Organization and Course of the Internship 
§ 5  

1. The student has to choose an enterprise, which agrees to offer them Supplementary Internship. 
2. The student is required to prepare the “Student Supplementary Internship Agreement” – hereinafter 

referred to as the “Agreement” (the template may be downloaded from the Virtual University or the 
website of the Bureau), which constitutes the basis for doing the internship. This is a tripartite 
agreement with the following parties: the University, the enterprise and the student. The Agreement, 
signed by the student, the Dean (in the case of an internship done during the academic year) and the 
enterprise, shall be submitted by the student to the Bureau, so that it may be signed by the University. 
One copy of the Agreement is stored at the Bureau, another copy is given to the enterprise and the 
remaining copy is given to the student.  

3. In the event that the internship is done over the summer vacation, the student is required to obtain the 
consent of the Head of the Bureau. 

4. In the event that the enterprise providing the student with internship uses a different template 
Agreement, the provisions of § 2 (4) shall apply accordingly. 

5. In the event that the Supplementary Internship is done in organizational units of the University, the 
provisions of § 2 (5) and (6) shall apply accordingly.  

 
Confirmation Requirements 

§ 6  
1. The primary document for confirming the completion of Supplementary Internship is the Internship 

Completion Form signed by the enterprise. 



2. The information on the Supplementary Internship done by the student is included in the diploma 
supplement. 

III. Crediting other Student Activities as Internship 
 

§ 7  
Students may apply to have other activities credited as Mandatory Internship, particularly when: 
1. they used to or continue to pursue gainful employment in enterprises which provide the opportunity to 

obtain appropriate practical skills - if the nature of the work meets the requirements provided for in the 
programme curriculum and the student was evaluated positively by the supervisor or another person 
designated by the Dean (if there is no supervisor). The required employment duration is: 
a) general academic fields of study – 3 months, 
b) first-cycle practice-oriented fields of study - 9 months, 
c) second-cycle practice-oriented fields of study - 6 months, 

2. they did or are doing Mandatory Internship as a part of the program at another higher education 
institution, provided that this internship meets the requirements of the program curriculum, and they 
were evaluated positively by the supervisor and the person designated by the Dean. The required 
internship duration is: 
a) general academic fields of study – 3 months, 
b) first-cycle practice-oriented fields of study - 9 months, 
c) second-cycle practice-oriented fields of study - 6 months, 

3. they conducted or continue to pursue their own business activity, which meets the requirements of the 
program curriculum, and they were evaluated positively by the supervisor and the person designated 
by the Dean. The required duration of conducting own business activity is at least: 
a) general academic fields of study – 3 months, 
b) first-cycle practice-oriented fields of study - 9 months, 
c) second-cycle practice-oriented fields of study - 6 months, 

4. they did an internship organized by the University abroad, referred to in § 9, which guarantees the 
acquisition of appropriate practical skills, meets the requirements of the program curriculum, and they 
were evaluated positively by the supervisor and the person designated by the Dean. The required 
duration of the internship done abroad: 
a) general academic fields of study – 3 months, 
b) first-cycle practice-oriented fields of study - 9 months, 
c) second-cycle practice-oriented fields of study - 6 months, 

5. they participated in supplementary internships in accordance with the University procedure, which 
guarantees the acquisition of appropriate practical skills. The required duration for such internship 
meets the requirements of the Mandatory Internship. 

 
Crediting Student Activities as Internship 

§ 8  
1. The primary document for crediting the activities of the Student as internship is the Internship 

Completion Form. 
2. The student has to prepare the Internship Completion Form (a template of the document may be 

downloaded from the Virtual University or the website of the Bureau), complete it and then obtain the 
signature of the person authorized to sign it on behalf of the enterprise to confirm the activities of the 
student referred to in § 7.  

3. The student is obligated to obtain the signature of the supervisor or another person designated by the 
Dean (if there is no supervisor) on the Internship Completion Form (already signed by the student and 
the enterprise). Further, the student has to obtain the signature of the Dean on the Internship 
Completion Form, in order to be released from the obligation to do internship.  

4. The document confirming that their prior activities of the student were credited as internship is the 
Internship Completion Form signed y the supervisor and the Dean. 

5. The provisions of § 3 (6) and (7) shall apply accordingly. 
 
IV. Internship Abroad 
 

§ 9  
1. The student has the right to do their Mandatory Internship or Supplementary Internship abroad. 
2. The Internship Abroad may be done as a part of an international program or a tripartite agreement.  
3. In the case of internships done as a part of an international program, the student is entitled to apply 

for a grant. 



4. The recruitment rules for the Internship Abroad for a given academic year are announced on the 
website of the Bureau for International Cooperation. 

5. The Internship Abroad may last between 2 and 12 months, however, the minimum number of hours is 
30 per week. 

6. In order to apply for Internship Abroad, the student is required to: 
a) fill in an application form and other necessary documents (e.g. Learning Agreement), declarations 

and the confirmation of he host enterprise, 
b) obtain the written consent of the Dean, 
c) obtain the written consent of the supervisor (in the case of students in their last year). 

7. The documents referred to in (3) have to be submitted to the Bureau for International Cooperation 
within the time limits announced on the website of the Bureau for International Cooperation. 

8. The student is obligated to submit mid-term reports to the Bureau for International Cooperation during 
their internship. 

9. Having completed their internship, the student is obligated to submit to the Bureau for International 
Cooperation all the documents required for the international program (e.g. the confirmation of 
completing the internship, the Europass Mobility certificate, OLS test confirmation, a survey of the 
European Commission). 

10. In the case of internships done as a part of tripartite agreements, the provisions of (4) – (8) apply 
accordingly, however, it is also required for the student to sign an internship agreement with the 
University and the enterprise. 
 

V. Final Provisions 
 

§ 10  
1. Any and all disputes connected with the internship shall be reported in writing to the Head of the 

Bureau within 30 days of learning thereof. 
2. The Rules and Regulations shall be amended in the same manner as they were issued. 


