
IRK SYSTEM MANUAL 

FOR UNDERGRADUATE CANDIDATES 

 

Dear Candidate, 

Welcome to our Internet Recruitment for Candidates System. We will do our best to guide 

you smoothly through the application process. 

 

I. How to create an account: 

 

 Go to the https://irk2.ue.katowice.pl/en-gb/offer/26_27_KS/ website and click on 

“create an account” button 

 

 
 

 Read: “Personal data processing information” and accept to continue. 

 

 Type your email and password in the appropriate fields and create an account. 

https://irk2.ue.katowice.pl/en-gb/offer/26_27_KS/


 
 

 

II. How to fill in your personal details and information about your 

education: 

 

 

 Click on “my account” on the top of the page 

 

 

 

 

 

 

 



 Go to: “Personal forms” 

 

 Choose: “Basic personal data” 

 

 
 

 Fill in the forms with your personal information. 

*Note that PESEL number is only to be filled if you are a Polish citizen or were given 

Polish PESEL number. Otherwise, omit this field.  



 

 

 

 Move on to: “International candidate” and choose your foreigner’s status in Poland. 

 

 

 

 



 Move on to “Address and contact information” section and fill in the forms with 

your current address and contact details. 

 

 In the next step, upload your photo in the “Photo” section, taking into account the 

photo requirements enlisted on the page. 

 



 Now, proceed to “Education” and fill in all the required information. 

 

 

 In the next step, go to: “Secondary education” -> Add a document. 

 

 

 

 

 

 



 Provide all the required information about your secondary school certificate. 

 

 

 Having added all the information about your secondary school certificate, click on: 

“Save and return” and after being directed back to the “Education” section, click 

on: “Exam results”. 

 
 



 Choose 2 subjects which the Admissions Office should take into account when 

calculating your result and click on “Save and return”. The exam score will be filled 

in by the University Recruitment Committee on the basis of the certificate you 

uploaded. 

  

 

 Back in “Education” omit the “Higher education” part  (it is only for MA candidates) 

and “Certificates and other documents” (it will be possible to add them later on). 

 

 

 

 



 Proceed to “Additional personal information” and fill out the form with the data 

regarding your passport or ID card. Please, note that in order to be enrolled on the 

student list, you need to have a valid passport. 

 

 

NOW, YOU HAVE SUCCESSFULLY FINISHED ADDITION OF ALL THE INFORMATION 

NECESSARY TO SIGN UP FOR (A) PROGRAM(S) OF YOUR CHOICE. IN ORDER TO DO IT, 

PROCEED TO THE NEXT STEPS. 

 

 

 

 

 

 

 

 

 

 

 

 



III. How to sign up for (a) program(s): 

 

 Click on the „Offer” bookmark in the main menu. 

 

 

 Filter first cycle programs from the offer, in the form you are interested in (full-

time / part-time). 

 



 Click on the program of your choice and in the next step, on the „Sign up” green 

button. 

 

 Accept personal data processing information and continue. 

 

YOU HAVE SUCCESSFULLY ENROLLED IN A PROGRAM OF YOUR CHOICE. REMEMBER 

THAT YOU MAY ENROLL IN THREE DIFFERENT FIRST-CYCLE PROGRAMS (REMEMBER 

TO ASSIGN PRIORITIES TO THEM AS YOU’LL BE QUALIFIED ONLY FOR THE PROGRAM 

WHICH IS YOUR FIRST CHOICE). THE APPLICATION FEE IS PLN 85 / EUR 20 PER CHOSEN 

PROGRAM. 

Note: If you want to enroll in the other first-cycle program, repeat the procedure of 

signing-up. 

 

IV. How to pay the application fee. 

 

 The application fee payment has been generated. In order to pay the fee, go to the 

“Payments” bookmark. There you will find all the bank account details for the 

transfer. 

 

 Please, note that it usually takes a few days for the transfer to be recorded in our 

account. We will notify you as soon as we get it. 

 

HAVING PAID THE APPLICATION FEE, YOU CAN MOVE ON TO UPLOADING ALL THE 

NECESSARY DOCUMENTS. 



V. How to upload documents.  

 

 Go to the "Enrollment Applications" bookmark. In the "Additional Information" 

section, open each part, answer the questions, and upload the required documents 

or statements. Follow the instructions provided in each section carefully. As soon 

as we receive your application fee payment, all your documents will be verified 

and you will be notified about the outcome. If your documents are accepted, the 

status will be changed into: “filled out, accepted”. You will be notified if your 

application requires any additional documents.  

 

 

 

CONGRATULATIONS – YOU HAVE SUCCESSFULLY MANAGED TO PROCEED THROUGH 

ALL THE STEPS AND YOUR APPLICATION IS ALMOST COMPLETE. WE WILL NOTIFY YOU 

ABOUT THE OUTCOME OF THE VERIFICATION PROCESS. WE WILL LET YOU KNOW IF 

THERE IS STILL ANYTHING MISSING OR WRONG WITH YOUR APPLICATION. 

 

 

 

Should you have any questions regarding your application, don’t hesitate to contact us 

using the “Help” button. 

 

 


